Sample of Administration Letter to Conduct the Study 
Date 

Applied Research Center Nova Southeastern University 1750 NE 167th Street North Miami Beach, FL 33162 

University IRB Office: 

As Superintendent, I have given Ms. Abigail Q. Student permission to conduct her research in our school system. I have spoken with Ms. Student and understand the scope of her research and how she will collect and present her data. All information to be gathered will be done in a confidential and appropriate manner. I further understand that Ms. Student’s study is expected to run from March 1, 2003 to November 1, 2003. 

Should you have any questions, please feel free to contact me. 

Sincerely, 

Dr. John B. Professor Superintendent 

