[Remember to delete the notes that you see in purple on the screen before  submitting this for approval and/or publishing.]

Nova Southeastern University

Fischler School of Education and Human Services

Syllabus

I. COURSE NUMBER AND TITLE: [at the end of the title of the course, insert the # of credits the course is assigned into the parentheses provided:] (  credits)
II. INSTRUCTOR/FACULTY MEMBER  [Leave this section blank]
Instructors, please provide the following contact information to students 
on the first day of class.
Name:            

Email: 
     
@nsu.nova.edu      

Telephone:     

Fax:



Office Hours: 

Students should contact their instructor for any questions regarding this course.

PROFESSOR/LEAD FACULTY (Responsible for Syllabus):

Name: [note: name followed by degree(s)]

Email address: 
@nsu.nova.edu


Telephone:
954-262-
/ 1-800-986-3223, ext. 

Fax:

954-262-
Office: 
1750 NE 167th Street, North Miami Beach, FL  33162

Dr. [name]’s Website [Link name to website if there is one, or omit this line.]
All courses: NOTE:  To ensure program consistency, all sections of each course in the Fischler School of Education and Human Services, regardless of delivery format, follow the same course requirements as listed in this syllabus that is provided by the Program Professor/Lead Faculty.  Instructors may modify readings, topics, or assignments in consultation with the professor/lead faculty listed above.
III. COURSE DESCRIPTION

A. [Insert catalog description with course prerequisites:]
B. Course Rationale: [Explain the value of this course within the context of the program of study.] 

IV. COURSE OBJECTIVES:
1.  

2.

3.

etc.
Sample: LEGEND FOR OBJECTIVES [or “Key”] [Delete if not applicable]
                     INTASC      = Interstate New Teacher Assessment and Support Consortium  

                                              Standards 

                     FEAP  [or AP] = Florida Educator Accomplished Practices

                     FPPESAC [or PKP]  = Florida Prekindergarten/Primary Education, Age 



Three through Grade Three Subject Area 



Competencies 

                                            OR

         FKG6SAC [or KG6]   = Florida Kindergarten-Grade 6 Subject Area 




Competencies   

                                            OR 

                     FESESAC [or ESE]  = Florida Exceptional Student Education, K - 12 





Subject Area Competencies

                     FPC  [or FPECS] = Florida Professional Education Competencies and Skills
                     FPSTESOL [or TESOL]  = Florida Performance Standards for Teachers of 

English for Speakers of Other Languages

        SSS               = Sunshine State Standards
[Note: GTEP M.S. courses cross-reference their objectives with state and national standards. At the EdS and EdD levels, this should be done if there are national standards in the field to which the course relates.] 
[A list of recommended verbs for measurable objectives can be found at http://www.schoolofed.nova.edu/oaa/acad_writing/verbs.htm -syllabus-writer assistance]
V. REQUIRED MATERIALS 

A. Required Textbook(s): [in APA format]
B. Required Supplemental Materials:
American Psychological Association. (2001). Publication manual of the American Psychological Association (5th ed.). Washington, DC: Author. [This is required for all FSEHS students.]

Educational Impact Electronic Textbook at www.educationalimpact.com/nsu 

[EI may not apply to all courses.]
[Add other required textbooks, written in APA reference list format.]
NOTE: Check the course textbook list for updates. http://www.nsubooks.bkstore.com/
VI. CALENDAR OF WEEKLY REQUIREMENTS 
[GTEP, where applicable:] Primary methods of instruction that are utilized for this course are [complete the sentence]
[Modify table for the number of weeks in individual courses.]
Week

 Topics


Class Activities & Assignments

	1
	
	

	2
	
	

	3
	
	

	4
	
	

	5
	
	

	6
	
	

	7
	
	

	8
	
	


VII. COURSE STRUCTURE [EdD programs]
VIII. DESCRIPTION OF ASSIGNMENTS AND THEIR RUBRICS 

[for all GTEP M.S. students] Reminder: Go to http://www.fgse.nova.edu/gtep/students/portfolio.html and download the Individual Evidence Reflection Form (IERF) to complete and submit with any assignments that you might wish to use in your Portfolio.
[Note 1: each assignment description includes the objectives and standards to which it corresponds and a rubric to show how it will be evaluated. GTEP: A statement about “Evidence of Portfolio” will be included at the end of each assignment, when appropriate.]

Sample Assignment Description and Rubric:[delete this whole passage]
Literature Review: Organizing and Synthesizing the Research

(10 points)



In organizing and synthesizing your literature review, keep in mind that this section of your concept paper should proceed from general to specific. So reviews of the most global journal articles and other resources would come first, placed in order so that one topic leads logically into the next. As the journal articles and other resources seem more specific to the problem that you described in Activity 3, they should point to very clear and reasonable solutions. If any journal articles and/or other resources refute any of the reviewed solutions, they should be added immediately following the related review. By the end of the review, the reader should be able to understand the rationale for your selection of strategies for the specified target group. You must have a minimum of eight primary, research-based journal articles in your review. 

Directions: Organize and synthesize the results of your literature review. [Hint: Look at the beginning of most research articles for a sample---the author(s) write about what research has already been done on the topic and the question before presenting the information about his/her/their study.]



The typed document must include APA-formatted citations Include a page called “References” (no quotation marks) at the end of this paper. Make sure that your in-text reference citations and reference list are in APA format. [Remember: only references cited in the paper are included in the reference list.]  (See Appendix B for Concept Paper Checklist, “Research”, for further guidance)

Note: There are excellent resources in ResearchNavigator.com to help you find and organize resources, write about the studies that you found, and use APA format correctly. 

Objectives: #4 & 5

INTASC #9 Reflection & Responsibility/AP #3 Continuous Improvement, INTASC #1/ AP #8 Knowledge of Subject, INTASC #4 Variety of Instructional Strategies/ AP#12 Technology [Note: Use the Research chapter in the Concept Paper, Activity #9, for your Portfolio artifact, instead of this draft.]

Grading Rubric:
9-10 points: 

The Literature Review is well-organized and well-written. All references are relevant to the topic and are correctly cited, using APA format The reference list is in correct APA format. Only references that are cited in the Literature Review are listed in the reference list and all resources that are cited in the Review are listed in the reference list. There are at least eight primary, research-based journal articles cited. There are no errors in grammar or spelling.

8 points: 

The Literature Review is organized and coherent. Most of the references are relevant to the topic and are correctly cited, using APA format. The reference list is in correct APA format. Only references that are cited in the Literature Review are listed in the reference list and all resources that are cited in the Review are listed in the reference list.  There are at least eight primary, research-based journal articles cited. There are no errors in grammar or spelling.

7 points: 

The Literature Review is somewhat rambling. Most of the references are relevant to the topic and most are correctly cited, using APA format. The in-text and reference list citations have few APA formatting errors. There are fewer than eight primary, research-based journal articles cited. There are few grammar and no spelling errors. This assignment should be redone.

2-6 points: 

The Review is disorganized. There are fewer than eight primary, research-based journal articles cited and many of the items cited are not relevant to the student’s topic. There are significant spelling, APA, and/or grammar errors. This assignment must be redone.

1 point: 

The Review is disorganized and rambling. Most of the items discussed in the Review are not relevant to the topic. There are significant spelling and/or grammar errors and no compliance with APA manual. This assignment must be redone.

[Note 2: This is just one example. For further assistance, examples of outstanding, approved syllabi are posted on the Academic Affairs website to show the variety of ways this section can be structured.]
VIII.
STANDARDS  [Note: Each state has its own educational standards (expectations for teacher and student performance) and/or uses national standards such as those listed below. Add links for the standards related to your specialization and delete those that do not apply. If your concentration/specialization does not have state or local standards/competencies, this section may not apply and may be deleted.]

 (e.g.,)Florida:
Florida Educator Accomplished Practices. Retrieved February 25, 2005, from the Florida Department of Education website (http:/www.firn.edu/doe) at http://www.firn.edu/doe/rules/6a-5.htm 
Sunshine State Standards. Retrieved February 25, 2005, from the Florida Department of Education website (http:/www.firn.edu/doe) at http://www.firnedu/doe/curric/prek12/frame2.htm 
English for Speakers of Other Languages (ESOL) Standards. Retrieved May 2, 2005, from

http://www.schoolofed.nova.edu/gtep/forms/EditableESOLStandardsMatrix032005.doc  

Florida Professional Competencies.  Retrieved August 23, 2005, from the Florida  

        Department of Education website (http://www.firn.edu/doe) at  

         http://www.firn.edu/doe/sas/ftce/pdf/ftcomp00.pdf . 

[GTEP: select from below or pull in yours.]

Florida Kindergarten-Grade 6 Subject Area Competencies.  Retrieved June 1,   

         2005, from the Florida Department of Education website ( http://www.    

         firn.edu/doe) at http://www.firn.edu/doe/sas/ftce/pdf/ftcpmp60.pdf .


Florida Exceptional Student Education Subject Area Competencies.   

         Retrieved June 1, 2005, from the Florida Department of Education  

         website (http://www.firn.edu/doe) at 

         http://www.firn.edu/doe/sas/ftce/pdf/ftcomp61.pdf .  


Florida Prekindergarten/Primary Education, Age Three through Grade Three 

          Subject Area Competencies.  Retrieved June 1, 2005, from the Florida 

          Department of Education website ((http://www.firn.edu/doe) at

          http://www.firn.edu/doe/sas/ftce/pdf/ftcomp53.pdf .  

Nevada:
Nevada Academic Standards. Retrieved February 25, 2005, from the Nevada

Department of Education website (http://www.nde.state.nv.us) at  

               
 http://www.nde.state.nv.us/sca/standards/ 

National Standards:
Interstate New Teacher Assessment and Support Consortium (INTASC) Core Standards. Retrieved February 25, 2005, from the INTASC website (http://www.ccsso.org/projects/Interstate_New_Teacher_Assessment_and_Support_Consortium/) at http://www.ccsso.org/content/pdfs/corestrd.pdf
National Board for Professional Teaching Standards. Retrieved February 25, 2005, from the National Board for Professional Teaching Standards Website (http://www.nbpts.org) at http://www.nbpts.org/standards/
Professional Organization Competencies/Standards: (e.g.,)
Council for Exceptional Children CEC International Standards for Entry into Professional Practice. Retrieved from the CEC website March 1, 2005, at http://www.cec.sped.org/ps/ps-entry.html
IX. CLASS POLITICES [this section may be modified to suit your specialization and degree level]
A. Attendance: Students are expected to attend all class sessions. [modify as appropriate for your class]

B. Writing Across the Curriculum  [modify or delete, as appropriate]

This course includes written assignments that make up at least one half of the final course grade.

· Written assignments can include, but are not limited to, abstracts, bibliographies, case studies, computer programs, essays, journal entries, lesson plans, literature reviews, project proposals, project reviews, reaction papers, research papers, seminar summaries, and technology reports. 

· Need more assistance with writing?  

SHSS 6620: Academic Writing (Writing Between the Lines) is a course for those who…

have not written recently in academic style

would like to improve their writing style

need to learn more about the APA form and style (5th ed.)

would like to save time and expense on editing

When:  Students can take SHSS 6620 every September, January, and April.

Price:  Cost is the same per credit as for GTEP classes.

The course is completely voluntary.
For more information contact Dr. Joan Mathis at mathisj@nova.edu.

X. FISCHLER SCHOOL OF EDUCATION AND HUMAN SERVICES (FSEHS) POLICIES [NOTE: This section goes into the syllabus exactly as written---do not add or change anything.]
A. Plagiarism Policy: Work that is submitted for credit must be the original work of the student.

· Assignments that are not the original work of the student are considered plagiarized and in violation of the Code of Student Conduct and Academic Responsibility.

· Plagiarism occurs when another person’s work, words, or ideas are represented as one’s own without the use of a school-recognized method of citation (e.g., copied from another source such as an author or another student without properly acknowledging the actual writer/author). 

· Plagiarism also occurs when knowingly giving or allowing one’s own work to be copied or otherwise duplicated by another for academic credit, or when resubmitting one’s own work for academic credit. 

· Additional information pertaining to original work/plagiarism and the Code of Student Conduct and Academic Responsibility can be found in the Fischler School of Education and Human Services catalog at  http://www.schoolofed.nova.edu/fgshome/catalog/student_policies_procedures.pdf
B. Americans with Disabilities Act
http://www.usdoj.gov/crt/ada/adahom1.htm 
· Nova Southeastern University complies with Section 504 of the Rehabilitation Act of 1973 and the Americans with Disabilities Act of 1990 by providing reasonable accommodations for qualified individuals with a disability.  
· The Fischler School’s ADA Policies and Procedures, and the necessary forms for requesting disability-related accommodations, can be obtained by contacting the FSEHS Office of Student Judicial Affairs at 954-262-8617 or 1-800-986-3223, ext. 8617, or via e-mail at seldines@nsu.nova.edu.  
· To ensure that reasonable accommodations can be provided in a timely manner, all forms and documentation must be completed and on file a minimum of four (4) weeks prior to the commencement of classes for any given semester. Certain accommodations may involve other professionals and specialists, and therefore, may require considerable time to implement.

C.. Course/Instructor Evaluation
· It is expected that all students will participate in the online Course/Instructor Evaluation at or near the end of the course.

· Notices of Course/Instructor Evaluation access are sent to registered students by NSU email. 
D.  The FSEHS 2005-2007 Student Handbook is available on the Academic Affairs website at http://www.schoolofed.nova.edu/oaa/pdf/05-07FSEHSStudentHandbook.pdf. This document provides extensive information on University and FSEHS policies and procedures.
XI. GRADING CRITERIA


A. General Grading Rubric: [GTEP:] http://www.fgse.nova.edu/gtep/students/gteprubrics.html
[NOTE: EdD programs will substitute their general rubric or the link to it here.]
B. Grading Scale: [include the appropriate scale]

Ed.D.
	Letter Grade
	Percentage
	Quality Points

	A
	91-100
	4.0

	B+
	86-90
	3.5

	B
	80-85
	3.0

	F
	Below 80
	No Credit


M.S./Ed.S.
	Letter Grade
	Percentage
	Quality Points

	A
	91-100
	4.0

	B+
	86-90
	3.5

	B
	80-85
	3.0

	C
	70-79
	2.0

	F
	Below 70
	No Credit


C.       Course Assignments and their percentage of the final grade 

[Sample; replace with your own. Match to activity descriptions and calendar of weekly requirements.]
	Assignment
	Points
	%
	Due Week #

	Review of a Research Article
	
	  15
	3

	Field Experience Report
	
	  20
	4

	Resource Collection on Disabilities
	
	  20
	5

	Research Paper
	
	  20
	7

	Final Exam
	
	  20
	8

	Participation
	
	    5
	1-8

	Total:
	
	100
	


C.  [GTEP:] Students must keep the graded assignments required by their specialization for their portfolios. Click on Portfolio Guide at http://www.fgse.nova.edu/gtep/students/portfolio.html for guidelines and forms.
XI. LIST OF SUGGESTED RESOURCES 
A. Books and Articles: [in APA format]
B. Journals: [Add a list of journals used in the field to which the course is related.] (below is an example from CUR 526):
Academic Leadership

American Educational Research Journal
Bilingual Research Journal
Childhood Education

Current Issues in Education

Early Education and Development,
Elementary School Journal

English Education
Exceptional Children
Journal for Research in Mathematics Education

Journal of Computing in Teacher Education and Leading and Teaching with

Technology

Journal of Early Intervention,
Journal of Educational Research for Language Minority Students
Journal of English Teaching Techniques
Journal of Reading
Journal of Science Education
Journal of Special Education
Mathematics Teacher

Phi Delta Kappan
Reading Teacher

TESOL Journal

Young Children
C. Websites: [Please remember that these have to be listed in APA format, also.]  (e.g.,) 
Teaching and Learning Methods and Strategies. Retrieved on March 31, 2005, from the University of Arizona’s  Educational Technology website (http://jamaica.u.arizona.edu/ic/edtech/) at http://www.u.arizona.edu/ic/edtech/strategy.html.
Yahoo Search listings directory: Education. Retrieved on  July 29, 2005, at http://dir.yahoo.com/Education/
About Secondary School Educators. Retrieved on July 29, 2005, at  http://7-12educators.about.com/
Florida Department of Education. Retrieved on July 29, 2005, at  http://www.fldoe.org/
Nevada Department of Education.  Retrieved on July 29, 2005, at  http://www.nde.state.nv.us
Additional Assistance with APA formatting: 

APA Style.org website. APA Retrieved on May 20, 2005, at
http://www.apastyle.org/
StyleWizard.com. The APA Wizard retrieved on November 9, 2005 at  http://www.stylewizard.com/apa/apawiz.html
Fischler School of Education, Office of Academic Affairs, Tutorials website. Retrieved on May 20, 2005, at http://www.schoolofed.nova.edu/oaa/tutorials.htm
Landmarks Citation Machine. Retrieved on November 9, 2005 at  http://citationmachine.net.
.

Template adopted: February, 2005
Template revised: March, 2006
[Add Appendixes if needed.]
[Use the footer feature to insert the course number and the date this document was either written or revised. You will find that under “View” in the toolbar and then click on “Header and Footer”, move the cursor over icons in the toolbar that appears until you find the one that says “switch between header and footer”. That will give you access to the footer text. Once you have typed in the correct information, remember to click on “Close” to get back to the body of the syllabus. (We are not using a “header”.)]
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